Suggested structure for activity / assignment design 
(Engaging the student with: peers, tutor, materials …)
All of these aspects need to be considered by the academic / teacher in the design stage in order to construct/develop an activity or assignment that is relevant and appropriate for the course (i.e. aligned with the course objectives) and clear to the student. 

Academic & technical preparation:

1. What is the purpose of this activity / interaction? (AIM; and ALIGNMENT with course OBJECTIVEs)
2. Motivation for the students (WHY)
3. What resources are necessary to undertake it? (INFORMATION / PREPARATION/RESOURCES)
4. How does this activity fit into the course overall assessment? (ALIGNMENT)
5. What is the assessment rubric for this particular activity / assignment? (RUBRIC)
6. What copyright or creative commons license does this activity have? (LICENSE)
7. What ICT functionality do you plan to use, and is it within your VLE/LMS or outside? (ED TECH)
Student information and guidance:

1. WHAT do you want the students to actually do? (Directions/guidance))

2. HOW do you want them to do it? (using which resources, individual or group, to where and how to submit the activity outputs, online or offline mode, how long, how many words, etc)

3. WHEN – timeframe within which the activity or assignment should be completed
4. DURATION – how long do you expect the student to spend on this activity or assignment? 

Post activity actions:

1. FEEDBACK – from whom? When? In what form?

2. Any further action required from student regarding peer feedback or comments.
Having used this structure in order to design the activity or assignment, you then need to convey ALL of this information explicitly to the student in order for them to be able to undertake the activity or assignment in an informed manner. This information should be available at the point that the student needs it i.e. embedded into the actual online activity description. For example, in a Moodle course it would appear INSIDE the forum or assignment.
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Example 1 – Understanding Quality - Online Assignment:
Objective (AIM):
Explore what the understanding of the group is with respect to quality in online courses at HEIs.

Motivation for activity (WHY):
Establish a starting point and common ground for working towards building quality online courses.

Questions to be addressed (Starting Information/Preparation/Resources):
1. What do we mean or understand by 'good quality' in the context of online courses at an HEI? 

2. How will we ensure that our online courses will be of good quality? 

3. How are these definitions and processes any different to assuring the quality of our face to face courses at the University? 

Tool:  Online Assignment;
Activity:
· WHAT: (to do) 

· Form a small group with the people sitting closest to you and discuss the above questions (20 mins) 

· Collate these responses into a logical response to the assignment (5 mins)

· HOW: (to respond to the assigned task) 

· Contribute your group's responses to these questions in this online assignment by clicking on the 'Edit my Submission' button below. (5 mins) 
· Although only 1 person will submit the response, make sure that you include the names of ALL the group members at the top of your submission

· FEEDBACK: (from the group / facilitators) 

· On conclusion of the activity we will share and discuss the online responses and work toward a common understanding of quality for online courses (10 mins) 
· ASSESSMENT: Your assignment will be graded using this Rubric <hyperlink to doc>
Duration: Total expected time 40 minutes
Deadline (By when the task should be completed):  <Insert time and date>

Example 2 – Evaluation of Online Courses using Quality Criteria - Forum activity:

Objective (AIM): Test run our chosen Quality Criteria by reviewing some international open courses.

Motivation (WHY): To build up expertise in recognizing quality.

Preparation/Resources: 
· Refer to the Quality Criteria document agreed upon by the group. <hyperlink to doc>
· Select from the list of international online courses provided. <hyperlink to doc>

Tool:  Forum;
Activity:
· WHAT: (to do) 

· You may undertake this exercise individually or in pairs.

· Choose an international online course to review from the given selection (5 mins)
· Review, discuss and record your opinions / findings of both the strengths and weaknesses of at least 1 course/s i.e. how did they perform against your set of Quality Criteria?  (20 mins) 

· Collate these responses into a logical response to the task (5 mins)

· HOW: (to respond to the assigned task) 

· Please start a new discussion thread for each course that is being reviewed. 

· Please write the course title (or other unique identifying information) in the subject of your post. 

· You should also provide a direct link through to the course to make life easy for all! 

· Please include notes/observations on particular aspects to which you would like to draw the group's attention. 

· FEEDBACK: (from the group / facilitators) 

· Take a look at the other forum contributions describing the other participants' experiences in using the quality criteria for review. 

· Reply and comment on at least 1 other participant's review comments / findings. (10 mins)
· ASSESSMENT: Your assignment will be graded using this Rubric <hyperlink to doc>

Duration: Total expected time 40 minutes
Deadline (By when the task should be completed):  <Insert time and date>
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